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Application for Employment

Queens’ College, Cambridge



	Position applied for
	 Casual Food Service & Bar Assistant



PERSONAL DETAILS

	Surname


	Other names 
Title

	Address


	Telephone numbers

Home: 
Mobile:

Work:

Email:

May we use your work number to contact you? YES / NO


	National Insurance Number


	Are you a British/Irish citizen? YES / NO
If ‘No’, do you already have the right to work and permission to take up new employment in the UK? YES/NO
If ‘No’, please provide details:




ADDITIONAL INFORMATION
	
Do you hold a current UK driving licence?              Yes                    No


Do you have any current endorsements?              Yes                     No




	Have you ever worked for the University of Cambridge or associated colleges before? YES / NO

If so, please state dates and departments in which you worked:



	When could you take up the new appointment, if successful?



	Please provide details of any other employment you would continue alongside this position:




	Have you any unspent convictions? If so, please specify. (Declaration subject to the Rehabilitation of Offenders Act 1974).

	Have you ever been dismissed from previous employment?                        YES / NO                          

If yes, give details.


 (If you have answered yes to this question then the previous employer may be consulted)


REFERENCES

	Please give the names and addresses of two people who will provide a reference. 
One of these referees should be your current or most recent employer.

	Name:
Position:
Address:
Telephone number:
Email:

What is your relationship to this person?

Do we have your permission to contact this referee prior to interview? YES / NO

	Name:
Position:
Address:
Telephone number:
Email:

What is your relationship to this person?

Do we have your permission to contact this referee prior to interview? YES / NO



APPLICANT DECLARATION AND DATA CONSENT

The information given on this form will be processed for employment selection and statistical purposes and will be retained for successful candidates.  Applications for unsuccessful candidates will be retained for up to six months. Any processing of personal data by the College will be in accordance with the principles set out in the Data Protection Act.   The information supplied may be verified.  You will be given the opportunity to state any disability needs if called for an interview.

Please read the statements below and then sign and date to confirm your acceptance of them.

· I confirm that the information I have given in the Application for Employment is correct and complete.

· I understand that failure to disclose any relevant information or the provision of false information will nullify any subsequent contract of employment.

· I understand that the College may carry out a verification process and may check all or any of the information provided on the application form, given in references, and presented as proof of identity.

· I understand that an appointment, if offered, may be subject to a satisfactory medical examination and/or satisfactory completion of other pre-employment checks.

· I accept that if my application is successful, this application document will form part of my Personnel file and, for that reason, I consent to the data on it being processed for all purposes in connection with my employment.
Signature:       
Date:
Please return your completed application to: Human Resources, Queens’ College, CAMBRIDGE, CB3 9ET or email to: jobs@queens.cam.ac.uk 
EQUAL OPPORTUNITIES INFORMATION (OPTIONAL)
	The College is an Equal Opportunities employer and is committed by its mission statement to treating all staff on their merits and encouraging diversity among staff and students. The information which you provide here will not be used in considering your application but will be collected centrally in order to check that the College is treating all applicants for posts on the basis of their ability to carry out the duties of the post irrespective of sex, race, or disability.

Please state if you have a disability and if so the nature of that disability.

Please state the racial group to which you belong. 
The categories recommended by the Commission for Racial Equality are as follows:  
White; Black Caribbean; Black African; Black Other; Indian; Pakistani; Bangladeshi; Chinese; Asian Other; Other.




Where did you first learn of this vacancy?
Queens’ College Website

(
Cambridge University Website

(
Indeed




(
Other




(  
Please specify:
Once completed please return this form with your application form via email to jobs@queens.cam.ac.uk or by post to Human Resources, Queens’ College, Cambridge, CB3 9ET.  
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